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	Assistant Project Accountant

	

	Job Reference:   

	LMUKA -1565

	LM People Job Code/Title:   
	E4082 Multi Functional Finance Analyst

	Location:   
	Ampthill

	Programme / Functional Group:   
	Finance


	Specific Job Description:

Supporting the Programme Finance Manager on this major new customer project representing the 

finance perspective.  A reliable individual is required to work closely with the Program Office, IPT 

Leads, Scheduling and Commercial to ensure delivery of the program within cost, quality and schedule.
Job accountabilities will include:

· Assist programme cost control.

· Assist Programme Finance Manager with estimates at completion and cost reviews.

· Accuracy of financial results and forecasts including estimates to complete, cash and billing forecasts.

· Assist with the reporting of IPT cost performance via appropriate metrics and management reports.

· Billing of milestones and deliveries, including the completion of correct paperwork and ensuring prompt customer payment.

· Accuracy of order intake, order book balance and contract values.

· Reconciliation of subcontractor values and bill of material costs.

· Checking invoices received and gaining approval.

· Posting accruals for work completed by subcontractors.


	Required Skills:


· Detailed knowledge of Microsoft Excel, Pivots, LookUps, Macros.

· Good mathematical ability (The recruitment policy into the finance department requires applicants to pass a mathematical test as part of the recruitment process).

· Flexible candidate willing to cover a variety of tasks.

· Working with a range of colleagues on order to achieve results.

	Desired Skills:


· Experience in finances on projects.

· Working towards ACCA/CIMA/ACA or qualified by experience.

· SAP experience.

	Standard Job Description
If you are an internal applicant please refer to LMPeople or your HR Business Partner 


	Typical Minimum Education & Experience:

If you are an internal applicant please refer to LMPeople or your HR Business Partner


