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	Sub-contract Programme Manager

	

	Job Reference:   

	IS&GS251

	LM People Job Code/Title:   
	E4594/Subcontract Administrator Stf

	Location:   
	Gloucester

	Programme/Functional Group:   
	TCP


	Description of Business Environment:

The programme is a very dynamic, joint programme office information technology-focused effort with multiple subcontractors supporting an operational, mission critical project.  Projects on the programme typically take the form of Task Orders, which cover a wide range of budget, duration, scope, technology, and product types.


	Specific Job Description:

Candidate will provide subject matter advice and guidance and be responsible for leading all aspects of Major Subcontracts and new business opportunities within the IS&GS, Security, Global Programmes Division, TCP programme.  Flexibility and organisation are critical traits for the successful candidate, as the position calls for a broad spectrum of skills.  Candidate will interface with programme management leads, senior leadership and act as an external spokesperson for the organisation.  Candidate should be considered an expert in UK acquisition regulations and will advise programme technical personnel on commercial approaches and the relative strengths/weaknesses of a variety of contracting types.  Candidate will provide Prime Contractor governance to externally delivered projects and programmes.

Candidate must have excellent written and oral communication skills, as well as an ability to analyse and present data.  Selected candidate must be a self starter and highly motivated.  The position requires excellent organizational skills, problem solving skills, and the ability to interface with suppliers and internal customers.  Candidate must have strong interpersonal skills, and be a flexible team player.  Candidate must be proficient in Microsoft Office applications (MS Word, Power Point, Excel), with the ability to learn software applications required to perform subcontract administration duties. 

Applicant selected will be subject to a government security investigation and must meet eligibility requirements for access to classified information.  Responsible for development of the Vendor Marketplace by soliciting, negotiating, and executing subcontracts with potential suppliers and by leading Vendor Marketplace business initiatives.  Provide technical team with risk guidance on development of subcontract specifications, work statements, etc.  Implement global supply chain management process improvements at the Programme level


	Required Skills:

• Strong interpersonal skills including conflict resolution and the ability to negotiate to fair and reasonable conclusions 

• Self starter and able to work both independently and as part of a cross-functional team

• Emerging expert in acquisition of technical services and equipment

• Exemplary communication (oral, written and presentation) skills; the ability to listen effectively, react appropriately to feedback and construct an effective working environment.

• Demonstrated ability to operate in complex SW and leading edge technology domains and have an in-depth understanding of the National Security market.

• Proven ability to plan under pressure and is pro-active in determining mission needs and prioritizing issues.

• Must possess high personal standards and integrity and inspire ethical procurement principles through the end-to-end supply chain not limited to suppliers, consortium partners, the Programme and the end customer.

• Ability to operate in a delegation rich environment, share risk and responsibilities.


	Desired Skills:

• Understanding of industry and company practices in Supply Chain Management

• Knowledge of UK Acquisition Procedures (UKAP) and Lockheed Martin procurement systems such as OHM or SAP

• Project management background (APMP, PRINCE 2 or MSP certified)

• Proven ability to take on project tasks and operate independently to sound conclusions.

• Management of monthly metrics and reporting in support of both programme and the wider business.


Standard Job Description:

Develops subcontract specifications, work statements, and terms and conditions for the procurement of specialized materials, equipment, and services. Prepares bid packages, conducts bidders' conferences, analyzes and evaluates proposals, negotiates subcontract provisions, selects or recommends subcontractors, writes awards, and administers resulting subcontracts. Negotiates and coordinates additions, deletions, or modifications to subcontracts. Participates with contracts administration and purchasing to develop subcontract policies and procedures.
	Typical Minimum Education & Experience:

Ideally require a Bachelors degree from an accredited college.   Will also consider individuals with equivalent experience / combined education. Considered an emerging authority


